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1.001mue moJ10:KeHus.

[Tonoxxenue paspa60TaHo B COOTBCTCTBHUH C CDGI[GpaJIBHLIM 3aKOHOM OT

29.12.2012 Ne 273-®3 "O6 obpazoanuu B Poccuiickoit denepanuu" 1. 7, 4. 3, cT. 47
u yctaboM MbOY COIII Ne33 um. 3. Kanoesa.

1.1.

1.2.

1.3.

2.1.

3.1.

bubmuoreunsiii poung MBOY COII Ne 33 um. 3. KanoeBa - COBOKYNMHOCTb
JOKYyMEHTOB  Pa3MYHOTO Ha3HAYeHUs U CTaryca, OPraHu3alMOHHO U
(GYHKIIMOHAIBHO  CBSI3aHHBIX ~ MEXIy  cO00M,  momjexammx  Y4ery,
KOMIUIEKTOBAHHUIO, XPAaHEHUIO W HCHOJb30BAaHUIO B IEISIX OHOIMOTEYHOTO
00CITyKUBAaHMS YUAIIUXCS.

bubmunoreunsiii ponny MBOY COII Ne 33 um. 3. KamoeBa COCTOMT M3 JIBYX
yacTeil: OCHOBHOM OWnMOTEeYHBbIM (OHA, KOTOPBIA BKJIOYAET B  ceod
0OI1I€CTBEHHO-TIOIUTUYECKYIO  JINTEPATYPY, XYHOKIESCTBEHHEYIO JIUTEpaTypy,
KHUTH TI0 €CTECTBO3HAHHUIO, HCKYCCTBY, (uiiocoduu, JUTEPATypOBEACHUIO U
dboH yueOHUKOB.

dopmupoBaHUE Y4eOHOTO W OCHOBHOTO (poHAA OMONMOTEKH IIKOJBI MOXKET
OCYIIECTBISATHCS KaK 3a CUET OFO/KETHBIX CPEJICTB, TaK U 32 CYET CIOHCOPCKUX U
JPYTHX CPENICTB B COOTBETCTBUHU C UMEIOIIMMCS 3aKOHOIATEIIHLCTBOM.

2.  OcHOBHOW 0MOJHMOTEYHBIH (POHT.

OcHOBHOI1 OMOMMOTEYHBIN (DOHJ COCTABISAIOT XYAOKECTBEHHAs! JUTEparypa s
MPOrpaMMHOIO0 UTEHUS U HU3YYEHHS, a TaKXKe IPOU3BENICHUS KIACCUKOB U
BBIJAIOLIUXCS COBPEMEHHBIX MHUCATENIel, HE BOUIEAIIME B MPOTPAMMBbI U3yUYEHUS;
auTeparypa 0011IEeCTBEHHO-TTOJIUTUYECKAs, Hay4YHO-TIONYJIsIpHast o
€CTECTBEHHBbIM, TEXHUYECKUM HayKaM, CEJIbCKOMY W JIECHOMY XO3SHCTBY,
MEAUIIMHE; 3APaBOXPAHEHUIO U UCKYCCTBY; peUruu U pusiocopun; Gu3KynsType
U CHOPTY; JINTEPATYPOBEICHUIO U SI3bIKO3HAHUIO; MelaroruyecKkas JuTeparypa u
T.J.
3. Y4eT 0CHOBHOIO OWJIMOTEYHOTro (poH/A.

Wznanus, mnocrtynaromuye B OMONMOTEKY  IIKOJNBI  NPUHUMAIOTCS IO
CONPOBOJUTEILHOMY JOKYMEHTY (CYET, KOMHs CcueTa, HaKJaJHas, akT), 3a
VCKJIFOUEHUEM KYPHAJIOB U IPYTUX U3AAHUM, TOIy4aeMBbIX IO MOAHICKE.



3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

[Ipu oOHapyxeHUU B MPUHUMAEMON MaPTUX HEJOCTAYH WIIM 3aMEHbI OJHUX KHUT
OPYTHUMH, WIH Ae(PeKTa U3AaHUil COCTABISAETCA aKT B JBYX 3K3eMmIunipax. OauH
aKT TIEpEChUIAETCd B OpPraHU3alli0, OT KOTOPOM MOCTYNHWJIA KHUTH, C
TpeOOBaHUEM JOCJIATh HEIOCTAIOIINE WM 3aMEHUTh Je(EeKTHBIE IK3EMILISPHI,
JPYTroii- ocTaeTcsi B OUOIMOTEKE.

Ha nureparypy, mnocTynuBmiytro 0€3  CONpPOBOJIMTEIHLHOTO  JOKYMEHTa
COCTaBJISIETCS aKT B JBYX dK3eMIulsipax. OQuH akT nepenaercs B OyXrajiTepuio,
JPYTroii- ocTaeTcsi B OUOIMOTEKE.

Bce osx3eMmusippl OpUHATBIX — U3MaHUM  mtemnenorres.  [lremnens ¢
HAaUMEHOBAaHUEM OMOIMOTEKU TOJDKEH OBITh MPSIMOYTOJIBHON (DOPMBI, pa3MepoM
He Oonbiie, yem 1,5X4 cm. Mcnonp3oBaHue [JIsl 3TOM LETW KPYIJION Ie4YaTH
sampemaercs. llremmnens cTtaBuTcs Ha 000pOTE€ TUTYIBHOTO JHCTa (IIPH
OTCYTCTBUHU TUTYJIBHOTIO JINCTA — Ha MEPBOM CTPAHULE TEKCTA MOJ 3aIJIABHEM),
Ha 17-i cTpaHule MOJ TEKCTOM B JICBOM HIDKHEM YIVIy U Ha 000pOTE KaXKJ0Tro
npuwiokenus. Ha Opomrropax W JKypHaJIax IITEMIIENb CTaBUTCS TOJBKO Ha
00JIO’KKE MJIM Ha IEPBOM CTPAHULE TEKCTA.

Ha xuHO-QoTOMOKYMEHTaX IITEMIIENbh MPOCTABISETCS HAa DJTHUKETKE MEPBOU
CTOPOHBI TpaMMO(MOHHON  TUJIACTMHKM, Ha  OOOMHE, Ha KaTyllKe, Kaccere
MarHuTHOW  (OHOTpaMMbI, Ha  JOTUKETKe  JuaduiabMa, JAUAINO3UTHBA,
MUKpOUIbMA.

B mxonpHOM OuOnuoreke oOs3aTeNbHBI JIBa BUJIa y4ye€Ta W3JAaHUNH OCHOBHOTO
O0uOaMoTeYHOro (poHIA: UHANBUAYATBHBIN U CyMMapHBIH.

CymmapHblil yyeT naer oOuiue cBeleHus o (oHae OMOIMOTEKHM IIKOJBI: €ro
00BbEME (KOJTUYECTBO IK3EMIUISIPOB), COCTABE MO COJIEPKAHUIO (0TpaCIAM 3aHUIN),
BUJAM W3JaHWH, s3bIKAM, CTOMMOCTH KHHI, a TakKK€ COACPKUT JaHHBIE O
IBIKEHUM (OoHA.

NHauBuTyalbHBIA yUET KaXJIOTO JK3EeMIUIApa W3JAaHHS- 3TO OMUCh KHUKHOTO
donma, cocTaBIeHHas B OPSIIKE MOCTYTUICHUSI INTEPATyPHhI.

VYyer 6ubnuroredHoro (oHa MIKOIbI JOMKEH OTpakaTh MOCTYIICHUE, BHIOBITHE
U3JaHHUH, OOIIYI0 YHCIEHHOCTb U paclpe/lejIeHHe ero IO BUJIAaM U COJIEPKaHUIO.
Ha ocHOBe y4eTHbIX JOKYMEHTOB OCYIIECTBIISIETCS IPOBEPKA U Mepegada ero ot
OJTHOTO pa0OTHHKA JIPYTOMY, BEIETCS CTATUCTUYECKASI OTYETHOCTD.

4. EnMHUIBI yYeTa OCHOBHOI0 0u0anoreqHoro ¢gonaa.

4.1. OCHOBHOI €IMHULEN ydeTa U3JAHUN SIBISIETCSA dK3EMIUISP.

4.2. EnuHunaMy y4yeta KHUAT U OpOIIIOp SIBISETCA KaXKIbld AK3EMIUISp H3AaHUM,
JUISl )KYPHAJIOB €IMHMIIEN y4eTa SIBISETCS HOMEP, BBIMYCK; I MTPOJOJIKAFOIIUXCS

W3aHUN — TOM, BBIITYCK.

4.3. Kaura »TO0 TEKCTOBOEC KHIDKHOE H3JaHWEe OO0BEMOM CBBIIe 48 CTpaHWII,
Opolopa — TEKCTOBOE M3IaHUE CBBIIIE YEThIpEX, HO He Oosee 48 cTpaHuil.



5. CyMMapHbIil y4eT OCHOBHOI0 0MOJINOTEYHOT0 (POH/IA.

5.1. CymmapHOMy y4eTy TMOUIe)KaT BCE BHIbl H3MaHHKA (KpoMe Tas3er).
JIOKyMEHTOM CyMMapHOro y4eTa SBJISETCS KHHUra CyMMapHOro yuera
O6ubamoreyHoro poHaa, KOTOpasi COCTOUT U3 TPEX YACTEH:

Yacte 1. Iloctymnenne uznanuii. Yacts II. BeiObiTe uznanmii. Yacte 1. Utorn
JBIDKEHHUS OMOIMoTeuHoro (oHma.

[Mpumeuanune: KHUrHM CymMMapHOro ydera OHOIHMOTEUHOTro0 (OHIA XpaHATCS B
OMOJIMOTEKE TTIOCTOSHHO.

5.2. 3ammch B KHHATE€ CyMMapHOTO ydYeTa BEIETCS C MOMEHTa IMOCTYIUICHHS B
OMONMMOTEeKY NEPBOW MAPTUU JIUTEPATYPHI.

5.3. I[lapTust KHUT U OpOUIIOP, MOCTYMUBIIAS B OMOIMOTEKY, 3alUChIBAeTCS B 1-10
4acTh KHUTH cymMmapHoro yuera «llocrynnenme w3ganuin». ExeromHo 3ammch
HaunHaetcst ¢ No 1. Hymeparus 3anuceit o BBIOBIBIIMX u3AaHUsAX BO [I-if yacTu
KHUTYM CYMMApHOTO Y4€Ta U3 rojla B T'oJl 3alMCh IPOAOJIKAETCS.

5.4. CrouMoCTb YKa3bIBaCTCA TOJIBKO MJIA KHHI, IIOMJICKAIIUX 3alliChu B
HWHBCHTAPHYIO  KHMUIY. B croumocts JIUTCPATYypbl HC BKIIOYAIOTCA HaKJIQITHBIE
pacxoabl (CTOHMOCTB IMCPCIICTA ITOYTOBLIC U TPAHCIIOPTHBIC pacxomﬂ).

5.5. Jluteparypa, He noAJeKalas 3aniuc B MHBEHTAPHYIO KHUTY 3allUChIBAETCS B
1-i1 yacTu KHUTU CymMMapHOro yyera 03 yKa3aHHUsl €€ CTOMMOCTH, a 3aTeM
HapaBHE C KHUTaMM paclpenessieTcss mo coaepxkanuio. Ha mnepuoanueckue
W3JaHMs, TOCTYNUBIINAE IO TOAMKCKE, OAMH pa3 B TOJ COCTABISAETCSA aKT, Ha
OCHOBaHMU KOTOPOTO B KHHUTY CyMMAapHOTO y4eTa 3allMChIBAETCS KOIUYECTBO
MOCTYNUBIINX JKypHAJOB M HMX paclpeaeneHue mo conepkanuto. CTOMMOCTb
KYpPHAJIOB HE yKa3bIBaeTCs. AKT Ha TMOCTYIJICHUE TEPUOTUYECKUX H3TaHUN B
OyXrajaTepHio HE CIAETCs.

5.6. Ilokazarenu 1- ¥ w 2-i1 yacTel KHUTH CyMMapHOTO y4yeTa CyMMHPYIOTCS.
exerogHo. Ilokaszarenmu III wactm cymmupyrorcs oauH pa3 B rom, T. €.
OTIPEJIENISIETCS, CKOJIBKO KHUT MOCTYIWJIO, BHIOBIJIO U COCTOMT B OMOIMOTEKE IO
COCTOSIHUIO Ha | HBapsi ouepeaHOro roja.

5.7. B KHUTE€ CyMMapHOTO ydeTa Ka)xjas 3aluch O MOCTYIUIGHUU H BBIOBITUU
JiemaeTcsi Ha  OHOM  CTpPOKe; TMPOCTAaBISIETCS  Jara  3alliCh, HOMEP
COTPOBOJIUTEILHOTO  JIOKYMEHTa, HOMEp 3allUCU 10 TOPANKY, HMCTOYHHK
MOCTYIUICHHUS, YACIIO TTOCTYIMBIIINUX SK3EMIUISIPOB, pACIPEACIICHUE UX TI0 BUIaM U
OTpaciIsiM 3HAHUM.

6. UnauBuAYyaJIbHBIN y4YeT U3JaHUI OCHOBHOIO OMO/1MoTeYHOro Gonaa.

6.1. InauBuayanbHblil yuér- y4y€T — Kaxaoro »sk3eMmiusipa KHuru. ®dopmoi
VHJMBUIYaJIbHOTIO yUYeTa sBJIIE€TCS UHBEHTApHAs KHUTa.



6.2. W3nanus 3anucaHHble B MHBEHTAPHYIO KHUTY, OTHOCATCS Ha OalaHC MIKOJIBI.

6.3. VHBeHTapHass KHHra — BaXXHEWIIUN JOKYMEHT OHMONIMOTEKH, KOTOPBIN
XpaHUTCSl HapaBHE C JIEHEXKHBIMU JoKymMeHTamu Ilepemnucka (BOCCTaHOBIIECHUE)
MHBEHTAPHOM  KHWIW 3allpeuiacTcss B JIOIYCKAeTCs OpraHaMy HapOAHOIO
oOpa3oBaHMs JIMIIb MpPU YPE3BbIYAHHBIX OOCTOATENBCTBAX IO MNHCbMEHHOMY
IIPUKA3Y.

HpHMeanHe: HHBeHTapHI)IC KHHUI'Y XPaHATCS B OMOIMOTEKE IMTOCTOSHHO.

6.4. CrpaHunbl B MHBEHTAPHOM KHUTE€ HYMEPYIOTCS. TUTYIBHBIM JIUCT U €r0
000pOTHasi CTOpOHAa B HYMEpaUWIO CTpaHUl] He BXoauT. Kaxnas crpaHuuna
paccuuTaHa Ha 25 MHBEHTApHBIX HOMEPOB. Ha KaxkJI0oM CTpouke aenaeTcs oxHa
3anuch. VHBeHTapHble KHUTH uMeroTcs AByX BuaoB: 200 crpanmnm Ha 5.000
MHBEHTAapHbIX HOMepoB M 300 crpanmn Ha 7.500 MHBEHTapHBIX HOMEPOB.
OO6opoTHAast CTOPOHA TUTYIBHOTO JIMCTA MHBEHTAPHON KHUTH HE 3aIOJHSAETCS.

6.5. Kaxxap1ii K3eMITIsIp KHATH, TTOJICKAIIUA HHBEHTAPHU3AIINH, 3alCHIBACTCS B
WHBEHTApHYI0 KHUTY (B rpade 2) W TOJIy4aeT OTACNIbHbIA, JUIIb €My
MIPUCBOEHHBIM HOMep. HoMep mpocTaBisieTcss Ha KaXa0u CTpOYKEe MHBEHTAPHOU
KHUTH, BO H30eXaHHE OIMMOOK HOMEp IPOCTABISCTCS JO0 3alldCH H3JaHUS B
WHBEHTAPHYIO KHUTY.

6.6. Homep oHOBpEMEHHO MPOCTABISAETCS U HA CAMOM HU3JIaHUM — Ha TUTYJIBHOM
JucTe U Ha 17-# cTpaHuIie.

6.7. HGO6XOI[I/IMBIC AJIA 3aIlliCHh B MHBCHTAPHYIO KHUT'Y CBCACHUA O KHHUIC 66pYTC5I
C TUTYJIBHOI'O JIUCTA, HCAOCTAIOIINC CBCACHUA — M3 BBIXOJAHBIX JTaHHBIX.

6.8. B nHBeHTapHOU KHHTE MOKHA OBITH yKa3aHa CTOMMOCTh KaKIOW KHHUTH B
COOTBETCTBHHM C MPOCTABICHHOW 1IEHOM HA HEW U C TAHHBIMH COMPOBOAUTEIHHOTO
JIOKyMEHTa (CYET, KOTHS cueTa, aKT).

6.9. B rpadge «OT™MeTKH 0 poBEpKe BO BPEMEHHU MPOBEPKH OMOIMOTEUHOrO (poHIa
YCJIOBHBIMU 3HAUKaMH OTMEYAETCS HAJMYUE WJIM OTCYTCTBUE JAHHOTO W3JaHUs B
(doHe: ATH 3HAYKHU JJIs1 KaXKI0r0 To/la MPOBEPKHU JOKHBI ObITh PA3HBIMHU T10 I[BETY
WJIU U300pakKeHUIO.

6.10. B rpade «ABTOop M 3armaBuey» MPUBOAUTCS (pamuiidsg aBTopa W 3arjaBue
u3fganusi. MHunmansl aBTOPOB HE YKAa3bIBAalOTCA; MPH HAJMYMU JIBYX aBTOPOB,
yepe3 3amaTyro NuuyTes GamMuinu o00uX; MPU HAJIWYUHU TPEX aBTOPOB MUIIETCS
(amuiMs NepBOTO C yKazaHUEM «H Ap.».; MPU HAJTMYUU YEThIpeX U Oojiee aBTOPOB
W3IaHKe 3aIUChIBAETCs MOJ 3ariaBueM. Mexay pamunueii aBTopa v 3ariaBUeM HE
CJIEZIyeT OCTaBJISITh CBOOOIHOTO TPOMEXKYTKa WM CTaBUTh Tupe. He cremyer
TaKKe 3aKITI0YATh 3arIaBUe B KaBBIUKH. 3ariiaBue, COCTOSIIEE U3 HECKOJIBKUX CIIOB,
paspeliaercsi cokpaiiarb, HO TaK, 4YTOObl MOKHO OBUIO MOHSTH €ro cMmbica [lpu
3aMmMcH JUIMHHOTO 3ariaBus (0ojiee 5 CJIOB) 3alMCBIBAIOTCS MepBble 2—3 CIIOBA.
O0s13aTeTbHO YKA3bIBAIOTCS MOPSAKOBBIE HOMEpPA TOMOB YaCTEH U BBITYCKOB.



6.11. Ilpu 3anmucu Ha ONHON cTpaHUIlE MyOJIETOB OJHOTO M TOTO K€ M3JaHHS WU
MHOTOTOMHOTO W3[aHUSl C OJHUM 3arjlaBUE€M B IMOCJIEIYIOMIMNX CTpokax rpadsl 4
CTaBAT KaBBIYKU M YKa3bIBAIOT (IIPH 3allCH MHOTOTOHHBIX M3/1aHUMN) MOPSIKOBBIN
HOMED TOMa.

6.12. B rpade 5 ykaspiBaroTcs ABe MocieaHue MUGPHI rojla BhIXOJA H3IaHHUS B
cBeT. Ecam OHO BBINYIIEHO B JPYroM BEKE, TOTNA TOJ H3MAHUS ITHIICTCS
OJTHOCTRI0. IIpu 3amucy Ha OJHOM CTpPaHWIIC MHBCHTAPHONH KHUTH IPOU3BEICHUI
C OJTHUM TOJIOM M3aHUS, B TIOCJICTYIOIINX CTPOKaX rpadbl 5 CTaBATCS KaBBIUKH.

6.13. B rpade «llena», pasmenennoit Ha aBe moarpadsi: pydmau (rpada 6) u
Korelku (rpada 7), yka3plBaeTcs II€HA, MPOCTaBiseMass Ha OOJOXKKE W3IaHMUS.
Ecniu mnpu 3amonHenun »sToi rpadpl  Kakas-muOo U3 moarpad ocTaercs
HE3aII0JIHEHHOM, B HEM CTaBUTCSA IPOYEPK.

6.14. Wznanus, mnodydeHHbIE OMOIMOTEKON OecriaTHO W HE HMMEIOIINe
OOBSBIICHHOM 1I€HbI, HE OLICHUBAIOTCS. B MHBEHTApHOW KHUTE CTAaBUTCS YCIOBHOE
o0o3HaueHue «0/my». Penkue W LeHHbIE U3AaHUS PEKOMEHAYETCS OLEHUBAaTh HO
TOJIBKO MOCJI€ KOHCY/IBTALMU B KOJUIEKTOPE WIIM OYKHHUCTUYECKOM Mara3uHe.

6.15. B rpade «llena», paznmeneHHoil Ha naBe mnoarpadbl: pyolu U KOMEHKH
yKa3bIBAETCA 1I€HA U3/IaHUS.

6.16. B rpade «BpiObiTHe 13 (oHIa» yKa3bIBAIOT HOMEpP akTa, B KOTOPOM
o(OpMJICHO HCKJIIOYEHHE JIaHHOTO W3JIaHMsI, a 4Yepe3 THUpEe —IIOCICIHUE JIBE
U peI TOJ1a €r0 COCTABIICHUS, HATIPUMED: «2—86».

6.17. B rpade «lIpumeuanus» yKa3bIBalOT MCIPABICHHUE OMIMOOK, JOMYIIEHHBIX
MIpU 3alMCH B MHBEHTAPb; Pa3HOIO pojla cepbe3Hble Ne(PeKThl, OOHAPYKEHHBIE B
M3IaHUHU; OCOOEHHOCTH HaumOoJiee IEHHBIX u3MaHui. McmpaBieHHbIe ONIMOKU
JOJDKHBI OBITh 3aBEpeHbl 3aB. OMONMOTEKON (OMONIHMOTEKapeM) W JUPEKTOPOM
IIKOJIBI.

6.18. 3anmcu B WHBEHTApHONW  KHWTE CJEAyeT TMPOU3BOIUTH AaKKypaTHO,
pa30opunBbIM nouepkoM. VcripaBieHus He JOMyCKatoTCs.

6.19. bpomrtops! 1 epUOANYECKUE U3/IaHNS B MHBEHTAPHBIC KHUTH HE BHOCSATCS.

6.20. [Tocne mpuema mapTHsi KHUT ¥ €€ CYMMapHOTO U WHJIWBUIyaJIbHOTO yuéTa Ha
COTIPOBOJIUTEIHLHOM JIOKYMEHTE JIeJIaeTCs 3anuch: « KHUTH B KOJTUYECTBE . . 9K3., Ha

CyMMY ... pyO. . . . kon. (mudpaMu ¥ TPOIKCHIO) MPUHATHI M 3allUCAHbl B KHUTY
CyMMapHoro ydera 1moa . . NeNe w3 JHaHHOIO KOJWYECTBA  3alMCaHbl B
WHBEHTApHYI0 KHHTY . . . 9K3. TOJ Ha CyMMmy ... pyO.. . kom. Kpome Toro,
MOJTYYCHO . . .3K3, JINTepaTypbl BpEMEHHOTO XpaHCHUS HA CYMMY . . . pyO. . . . Koml

(mmdpamMu ¥ OPONUCHIO). HE TOJJIEKAIIEeW 3amucy B MHBEHTapHylo KHury. Ha
COMPOBOJIUTEILHOM  JIOKYMEHTE CTaBUTCA Jara, IMOANKWCH JAUPEKTOpa W
OMOIMOTEKAPS MIKOJBI U JOKYMEHT TepeaeTcs B OyXrajaTepuio.



7. YueT u31aHNii, He MOJJIeKAIMX 3aMMCH B UHBEHTAPHYI0 KHUTY.

7.1. He noauyesxar 3anvicy B MHBEHTAPHYIO KHUTY, HO YUYUTBHIBAETCSI KOJIMYECTBEHHO
B KHHUI€ CYMMAapHOTo ydera 0e3 yKa3aHUsl CTOMMOCTH CIEAYIOLIUE H3IaHMsL:
OpOILIOPBI, KYpHAbI, JIAKaT, WIIIOCTPUPOBAHHBIE KAaTAJIOTU U MOPTPETHI B BUJIE
JIMCTOBOI'O Marepuasa v Apyras Jureparypa BpEMEHHOIO XpaHEHHUs.

7.2. Jluteparypa, He mojaJiexaniasi 3aiMcy B UHBEHTAPHYIO KHUTY YYUTHIBACTCS B
«Terpagu ydera u3naHuii, He MOJJICKAIIMX 3alUCU B WHBEHTAPHYIO KHUTY», a
KYpHAJIbl U Ta3€Thl — B PETUCTPAMOHHOM TETPaJM yUeTa )KypHAJIOB, ra3er.

8. Yuer KHHUI, IPUHATBIX OT yuTaTeJed B3aMeH YTEpPpSAHHBIX.

8.1. Kauru, KoTopble YnTaTeNd MPUHOCAT B3aMEH yTEPSHHBIX, 3alMCHIBAIOTCS B
«Terpanp ydera KHWI, NPUHATBIX OT YMTATENIEW B3aMEH YTEpsAHHBIX. Kaxkmas
3alMCh UMEET OTAEJIbHBIA IMOPSAAKOBBIA HOMEP M NOATBEPKIACTCS PACIUCKAMMU
quTaress u OubInoTeKaps.

8.2. Ilepuoanuecku Ha OocHOBaHMM 3amnuced B «Terpaau ydera KHWI, MPUHATHIX
B3aMEH YTEPSHHBIX COCTABJISIOTCS aKThl Ha MCKJIIOYEHHE H3 OuOIHOTeKH
BbIOBIBIIIEH JHTepaTyphl. [locne yTBepKaeHusl akTa Ha MCKIIOYEHHE YTEPSHHBIX
KHUT €ro JaaHHble 3aHocATcs BO II-to yacTte KHUrM cymMmapHOro ydera, 3arem
U3JIaHUsl MCKJIIOYAIOTCS M3 WHBEHTApHOW KHHUTHU, a B «TeTpaau ydera KHHUT,
OPUHATBHIX OT YMTATEJIEH B3aMEeH YTEPSHHBIX)» MPOCTABISIETCS HOMEP U JIaTa aKTa.

8.3. Ha wzganwsi, mpuHATHIE B3aMEH YTEPSHHBIX. COCTABIAIOT AaKT, KOTOPBIA
CIIY’KAT OCHOBAHHUEM JUIs1 3aIUCH B | -0 4aCTh KHUTM CYMMApHOIO y4€ETa.

8.4. Kuuru, npuHSATHIC B3aMEH YTEPSIHHBIX 3allMCHIBAIOTCS B MHBEHTAPHYIO KHUTY
MOJl OYEpEIHbIM WHBEHTAPHBIM HOMeEpoM, B rpade , «lIpumeuanue» pnemaercs
OTMETKA «3aMeHa». VIHBEHTAapHBII HOMEp, NMPUCBOCHHBIM NOJYYEHHON KHUTE,
yKaspiBaeTcs B «TeTpaau ydera KHHI, NMPUHATBHIX B3aMEH YTEpPSAHHBIX», TII€
UMeeTcs crienuainbHas rpada.

9. Uckiiiouenue Jureparypsl u3 ponaa 6udIu0TEKH.

9.1. CucreMarnyeckoe CIHCAaHUE YCTAPEBIIUX 10 COJECPHKAHUIO U BETXUX U3JIaHUM
ABJISIETCS. HEOOXOAMMBIM YCJIOBHEM YIyULIECHUs] KaueCTBEHHOTO cOCTaBa (POHIOB
HIKOJIbHBIX Oubnrorek. Crincanue mpoBOIUTCS B COOTBETCTBUU ¢ «IHCTpyKLKel o
MOPSZIKE WCKITIOUEHHUS YCTapeBIIMX MO COACPNKAHWIO W BETXMX W3JaHUN U
MaTepUuasoB U3 OMOIMOTEYHBIX U CIPABOYHO-UH(POPMALTMOHHBIX (DOHIOBY.

9.2. OT60p MarepuanaoB sl CIUCAHUSI MPOBOAUTCS CIEHATBLHON KOMHUCCHEH, B
COCTaB KOTOPOU BXOJIAT COTPYAHUKH IIKOJIBI.



9.3. CocTaB KOMHCCHH U AdKTbl, HAa OCHOBAHHWHU KOTOPBIX OCYHICCTBICTCA CIIMCAHNC
YCTAapCBIINX U BCTXUX MATCPHUAJIOB, YTBCPIKAAOTCA AUPCKTOPOM HIKOJIBI.

9.4, PaboTra 1o CHUCaHUIO MpEIoiaraeT HEMOCPEACTBEHHBIN MpocMoTp (GoHJA,
PACCMOTPEHHE KAKIOTO U3AaHUS TI0 COIEPKAHUIO.

9.5. BeiObITHE H3aHNN OPOPMIIIETCS aKTaMHu.

9.6. Ha xHuru, BeIOBIBIIME U3 OMOIMOTEKHU MO Pa3HBIM MPUYUHAM, COCTABIISICTCS
aKT B 2-X dK3eMIUIApax. B Kaxaplii aKT BHOCATCS KHUTH, UCKITFOYAEMBbIC TOJIBKO TIO
KaKO#-JIM00 OMHOM MPUYHHE (IT0 BETXOCTH, KaK YCTApPEBIINE IO COACPIKAHUIO H JIP.
MPUYHHBI). AKT YTBEPKIACTCS JUPEKTOPOM IITKOJIBI.

9.7. Ilognucek 00 yTBEPKICHUH aKTa M TIEUaTh IITKOJIBI JOJKHBI OBITH TIPOCTABIICHBI
Ha Ka)XJIOM JK3EMIUIIPE aKTa.

9.8. Berxue u ycrapeBiue W3gaHus CHAIOTCA B Makynarypy. KBuranius o ciaue
JUTEPATypbl B MaKyJaTypy MpUJaraercsi K akTy M IMepelacTcss B OyXrajaTepHIo.
JleHbry, MoMy4YeHHbIE 3a MaKyJaaTypy, UCIIOIb3YIOTCS ISl HY X OMOIHOTEKH.

9.9. TlepBbplii 3K3eMIUIAp aKTa BMECTE€ CO CIHCKOM TOJICKHT XPAaHCHHIO B
OMOIMOTEKE, BTOPOM SK3EMIUISP aKTa BMECTE C KBUTAHIIMEH 3a MPUEM MaKyjaTyphbl
nepenaeTcs B OyXrajaTepuio, KOTopash MPOW3BOIUT CIHCAHHE ¢ OayaHca IITKOJIBI
yKa3aHHOM B aKTe€ CTOMMOCTH BBIOBIBIIMX H3JaHHWM. Pacricka B npueme akra
Oyxrairepueit opopMIIIeTCss B COOTBETCTBYIoIIeH rpade Bropor udactu «KHuru
CyMMapHOTO y4yeTa OMOIMOTeYHOTO (hOHIAY.

9.10.Ha gnwureparypy, MNOpOMaBIIyl0 C OTKPBITOIO JOCTyIa, COCTaBISIETCS
OTJICTIbHBIA aKT Ha CIUCAaHWE, B KOTOPOM B Kaue€CTBE MPUYUHBI CIHUCAHUS
YKa3bIBAETCSl «IIPONaIa ¢ OTKPBITOTO TOCTYIIA.

9.11.AxThl Ha 0€3BO3ME3IHYIO TIepeaady MyONeTHOM, N3MUIIHENH YK3EMILISIPHOCTH
JIUTEPATyphl U3 POH/IA IIKOJbHON OMOTMOTEKU APYyTrUM OMOIMOTEKaM, B TOM YHUCIIE
OuOIMOTEKaM JPYruX MHUHHUCTEPCTB U BEIOMCTB YTBEPKIAIOTCA IUPEKTOPOM
LIKOJIB.

9.12. VYTBepxkJIeHHBIC aKThl CO CIHCKAMH SBISIOTCS OCHOBAaHUEM JUISL CHSTHS
CIIMCAHHBIX MAaTEePHAJIOB ¢ MHIUBUAYATLHOTO U CYMMAapHOTO y4eTa OMOIMOTEKH.

9.13. Ha ocHOBaHMM aKTOB 00 MCKJIFOUYEHUU KHUT OyXTaJITepusi CHUMAeT ¢ OanaHca
OMOJIMOTEKN CTOMMOCTD BBHIOBIBIITUX KHHT.

9.14. Axktbl 00 HMCKIIOYEHUHW JUTEPATyphl W3 (POHIA HIKOJIHHOM OMOIMOTEKH U
MPWIOKEHHBIE K HUM CIUCKH COXpaHstoTcs B TeueHue 10 ner, mocne dYero
MOJITISKAT YHUYTOXKEHUIO B YCTAHOBJICHHOM TTOPSIIKE.

[Ipumeuanue: Ilopsanok XpaHEHUsT aKTOB pPENIAMEHTUPOBAH HOPMATUBHBIMU
JOKyMeHTaMu MuHucTepcTBa oOpa3zoBaHusi W Hayku Poccuiickoit ®epepanuu
«O BBEIEHUM B JEHUCTBHUE NEPEUHS TOKYMEHTOB CO CPOKAMH XPAHEHHUSD.



9.14. Tlpu BHIOBITUM W3JAHHM, HE COCTOSIIMX Ha OajaHCE LIKOJIbI, COCTAaBIAETCA
aKT, KOTOpBI B OyXTaJITepUIO HE MEpeaacTcs, U B TETpaau ydeTa W3JaHUil, HE
HNOAJISKAIIMX 3allMCH B WMHBEHTApHYI0 KHHUTY JENaeTcs COOTBETCTBYIOIIAS
orMeTKa. KonmmuecTBo W3MaHMiA, CHHCAHHBIX O 3TOMY akKTy, OTHHUMAeTcs U3
o0I11ero KOJMYeCcTBa U3/IaHUH, 3aperUCTpUPOBaHHbIX B «KHUTe cymMmmapHOTo yueTta
(gacts II1).»

9.15. B unBeHTapHO# KHUTE B rpade «OTMETKa O BHIOBITHIY YKa3bIBAE€TCS HOMEP
aKTa B TOJl €ro yTBepKAcHHs. VHBEeHTapHbIE HOMEpa M IIeHa BHIOBIBIIMX KHHT
3a4€PKUBACTCS.

[Tpumeuanue: 1. 3ampemniaeTcsi BbIUEPKMBATh U3 MHBEHTAPHOW KHUTH (HaMUIIHIO
aBTOPA M HA3BAHUE KHWUTH, BBIYEPKUBACTCS TOJIBKO MHBEHTAPHBIA HOMED U IIEHA.

2. 3anpeu1aeTc;1 IpHUCBanBaTh HOBBIM IIOCTYIINICHUSIM HOMCpPA, I1OJ
KOTOPBIMH OBLIH paHecC 3alnMCalbl KHUT'H.

9.16. Caemenust 00 WCKIIOYCHHBIX KHHMTaXx W OpoIIIOpax Ha OCHOBAaHUU
YTBEP)KJICHHOIO aKTa 3alMCBIBAIOTCA BO 2-OM 4YaCcTU KHHUTM CYMMAapHOIO ydeTa
oubnuoreyHoro (oHAa, rAe I KaXJIOro akra OTBOAMTCS onHa cTpoka. Ilo
OKOHYaHUU Ka)/I0T0 rojja B KHUI'€ CyMMapHOTO y4eTa IOJBOJSATCS UTOTH BHIOBITUS
KHUT ¥ OpOIIIOp 3a TO/I.

9.17. Tlepuoanueckue M3AaHUST UCKIIOYAIOTCS U3 (DOHJIOB MIKOJIBHBIX OMOIMOTEK
110 MCTEUCHHUH CIIEAYIOIIUX CPOKOB XPAHEHUS: TOJIOBbIE KOMIUIEKTHI BCEX ra3eT —
MOCJIE JIByX JIET XpaHEHUS, )KypPHAIBl MOTYT MCKITFOUATHCS MOCIE TPEX—IIATH JIET
XpaHCHHSI.

[Ipumeuanue: 1. [Ipy HEoOXOAUMOCTH OMOIMOTEKHM MOTYT COXPaHATh B CBOHUX
(oHIaxX MepruoANUYECKHe U31aHus 3a O0see MPOAOIKUTENBHBIE CPOKHU.

10. ®oHpg yueOHOiIi JUTEPATYPHI.

10.1. Tlopsmox yuera OubnmoredHoro ¢oHma y4eOHHUKOB OCYIIECTBISETCS B
cootBercTBUM ¢ «MHCTpykimeln 00 yuere OuOmmuoreunoro Qouma OuOIMOTEK
00pa30BaTeIbHBIX YUPEKIACHUN.

10.2. bubnuoreunslii (HOHA MIKOIHHBIX YYEOHHKOB YUYUTBHIBACTCS U XPAHUTCS
OTIEIHHO OT OCHOBHOTO OMOIMOTEYHOTO (DOH1a OUOTMOTEKH TITKOJIBI.

10.3. VYuer O6ubamoreunoro ¢oHIa YUYEOHUKOB OTpaKaeT MOCTYIUICHHE
y4eOHUKOB B (OHJI, BBIObITHE U3 (OH/A, BETUUUHY BCEro (OHIa YUCOHUKOB U CITYKHUT
OCHOBO# /7151 06ecIieueHns COXpaHHOCTH (DOHIAa YIEOHUKOB M KOHTPOJIS 33 HATUYUEM H
JBUYKEHUEM YUYE€OHUKOB.

10.4. VYyer OubmuoredyHoro (oHAa IIKOJBbHBIX YYEOHUKOB OCYIIECTBISETCS
JTOKYMEHTaMH:

«Kaura cymmapHoro yuera», «Kaproreka ydera y4deOHHMKOBY», «HBeHTapHAas



KHHTa ydeTa OubanoredHoro Gpouaa «Y4eOHUKm.

10.5. VYuyery mnoanexxar Bce BHABI Y4eOHOl IUTEpaTypbl, BKJIIOUECHHBIE B
OMOIMOTEUHBIN (POH]I.

10.6. Bce omeparuu 1o ydery OMOIMOTEYHOrO (hoHAA IIKOJIBHBIX YYECOHHUKOB
IPOU3BOJISATCS ME€AroroM —OUOIMOTEKAPEM IKOJBI.

10.7.YueOHukn u yudeOHble TMocoOus, mpuoOpeTe HHbIE Ha CpeACcTBa
OOIIENIKOJIBLHOTO 11e7IeBOr0 (OoHAA, TEepenarTcss B OUOIMOTEKY U SIBISIIOTCSA €€
COOCTBEHHOCTHIO.

10.8.Exeronno mpuoOpetaercs 1/4 4acTh MOTHOTO KOMITJIEKTa YY4EOHUKOB Ha

KaKJI0TO YICHUKA U OOHOBIISIETCS B cpenHeM 25% ydeOHoro doHa.

10.9. Bce monb3oBatenu (yYUTENA-MPEIMETHUKHA, TEPCOHAT  IIKOJIBI,
y4amiecs, poJauTenu (3aKOHHbIE MPEACTaBUTENH) perucTpupytorcs B « Terpaab yuéra
perucTpauMy  mNoJb30BaTelieil», Ha KaXJAOro IOJb30Barens  oQopmisieTcs
yuTarenbckuil opmysisap, nprucBauBaeTcs Ne hopmyisipa (exeronHas nepeperucTpanus
-20-30 nexabpsi), yueTHasi KApTOYKa.

11. Y4er ¢onaa yueOHOI JuTEPATYPHI.

11.1. K yue6HOMY (hOHIY OTHOCSTCS:
- BCE YUECOHUKU;

- yueOHbIe TOCOOUS;

- opdorpaduyeckue caoBapu;

- COOpHUKH yTIpaXHEHUN U 3aj1ay;

- IPAKTUKYMBI;

- KHUTH JIJIs1 YTCHHUS,;

- XpecToMaTuu

11.2. VYyer 6ubnuoreyHoro ¢oHma y4eOHHUKOB JIOJDKEH CIIOCOOCTBOBATH €TI0
COXPaHHOCTH, IMpaBWIBHOMY (POPMHpPOBAHHMIO M II€JIEBOMY HCIOJIb30BaHHIO. Bce
orepaly no y4eTy NpOU3BOJIATCS MeJaroroM-0udanoTekapeM, CTOMMOCTHBIN yueT
BezeTcsl Oyxrantepueld ydeOHoro 3aBeieHus. CBepKy AaHHBIX OHOIMOTEKHU U
OyxranTepuu HEOOXOAUMO MPOU3BOIUTH €KETOTHO.

11.3.Vyer yueOHuKOB ocyuiectBisieTcs B « Knure cymmapnoro yuera» (KCY)
KCY Benercsa B 3-X yacTax:
1 yacrtb. [loctynienue B GpoH.

[Tocne nomy4yeHus: y4eOHUKOB 3alMCHIBAETCS OOIIEe KOJIMYECTBO U UX CTOMMOCTH,
C 00s3aTenbHBIM yKa3aHMEM HOMEpa M JaThl COMPOBOAUTENBHOTO AOKymMeHTa. Homep
3aIHMCH €KEroiHO HaunHaeTcs ¢ Nel v ueT no nopsaKy MmoCTyIUIEHHM.

2 yacTb. BeiObiTHE 13 oHAA.

3anuchIBalOTCS HOMEpa aKTOB Ha CIHCAHWE YYEOHUKOB C YKa3aHUEM J1aThl
YTBEPKJICHUS aKTa M OOIIET0 KOJIMYECTBA CIIMCAHHBIX YYCOHUKOB Ha OOIIYIO0 CyMMY.



Hywmepanus 3anucu o BBIOBIBIIMX U3JAaHUSAX U3 IO/ B FOJ IPOIOJIKAETCS.
3 yacth. UToru y4yera npuxeHus GoHa.

3anuchiBalOTCSl UTOTM  JBWKEHUST (oHga ydeOHUKOB: 00IIee KOJIMYEeCTBO
MOCTYIMHUBIINX YYEOHUKOB 3a TEKYIIUN roj, Ha cyMMy. OOIee KOIMYEeCTBO BHIOBIBIIMX
y4eOHHUKOB 32 TEKYIIUH Tojl, Ha cyMMy. OOIIee KOIMYeCTBO YUeOHUKOB, COCTOSIIIUX Ha
1 stHBapst MOCIIEAYIONIETO rojia, Ha CyMMY.

KCVY no yueOHHKaM XpaHUTCSI B OMOIMOTEKE MOCTOSHHO.

11.4. ExeromHo B siHBape-(deBpayie 3aBeAyHONUNA OMOIMOTEKOM COBMECTHO C
3aMeCTUTEJIeM AUPEKTOpa IO Yy4eOHOW 4YacTH COCTaBIAIOT 3asiBKy Ha Y4eOHYIO
JUTEpaTypy, pEKOMEH0BaHHYI0O MUHUCTEPCTBOM 00pa3oBaHus U Hayku PD.

11.5. Ha tutynsbHOM Jcte W 17 cTpaHULE KaXIOTro SK3EMIULsIpa y4eOHHKa
CTaBUTCS IITEMIIETb C HOMEPOM 3alIMCAaHHBIM B MHBEHTAPHOM KHUTE y4eTa Y4eOHHUKOB.

11.6. WnauBuayaabHblii (rpynnoBoi) y4der (NMOCTyIUIEHHE, BbIObITHE)
yueOHUKOB ocymecTBisiercss B «Kaproreke y4dera y4yeOHHKOB» Ha KapTOUYKaX
pPErUCTpaLUU COCTOSIHUS (POH/IA.

Ha KapTOYKC YKa3bIBACTCA yq€6HBIﬁ rog, IMOCTYILJICHHUC, BLI6I>ITI/IG, HOMCp aKTa
NN HaKHaHHOﬁ, KOJIMYCCTBO, I'0OJ U3JaHus, IICHA.

-CCJIN y‘-IC6HI/IK MMOCTynmacT HCOAHOKPATHO M HC HMCCT OTIIM4YMA, KpOMC IOda
N30aHuA W OCHBI, TO BCC IIOCTYIUICHUA 3aHOCATCA Ha CAMHYIO KapTOYKY. Ecau xe B
y‘-I€6HI/IKC BHCCCHBI JOITOJHCHHA U UBMCHCHU, TO HAa HCI'O 3aBOJAUTCA HOBAA KaPTOUKA,

-KapTOYKH PACCTABIAIOTCS B YYETHYIO KapTOTEKYy IO KJjlaccaM, a BHYTPH KJIaCCOB
o npeaMeTaM 1 1o andaBuTy (GaMUINA aBTOPOB WJIU 3arIaBUM.

-KapTOYKM Ha chucaHHble yuyeOHMKH u3 «Kaprorekm ydera y4yeOHMKOB)
M3BIMAIOTCS Cpasy ke Mociie NOANUCAHUS aKTa O BHIOBITHU.

11.7. B3amMeH yTepssHHBIX MJIM MCIIOPYEHHBIX Y4eOHUKOB

1.YueOHuKkH, yTepsHHbIE W NPUHATHIE B3aMEH, YUYUTHIBaIOTCS B «/KypHaJe
perucTpauuu yrepsiHHOM y4eOHOM JIUTepaTypbD).

2. Y4eOHUKH, yTPAuCHHbIE U TTOBPEXKICHHBIC YUAIIIUMUCS, 3aMEHSIFOTCSI TAKUMHU K
y4eOHUKaMH, TPU3HAHHBIMU T€IarorM-OuOIMOTeKapeM IIKOJIbl PaBHOLICHHBIMU TIO
rOAy U3J1aHUs, 10 CTOUMOCTH U COJAEPIKAHUIO.

3. B ciydae HemnpencTaBiieHHs] paBHOIIEHHOM JTUTEPATYPhI 32 YTEPSIHHBIA YUYEOHUK
B3UMAETCsl HOMHUHAJbHAS CTOMMOCTh y4eOHWKA, €CIM YYEOHHK HCIOJIb30BaJICs HE
0oJiee OJTHOTO TO/a, €CITU YUeOHUK MCTOIB30BaJICs 00Jiee OHOTO To/1a OT HOMUHAIBHON
ctoumoctu ydeOHuka BbrautTaetcs 10%. JIeHbrM BHOCATCS Ha CIIEICYET IIKOJBI U
UCTIONB3YIOTCSI  MCKJIOYUTENIbHO  HAa  OpuoOpeTeHHe  y4eOHOM  JIUTepaTyphl.
OTBETCTBEHHOCTH IIPU ATOM HECYT POJIUTEIN WJIU JIUIA, UX 3aMEHSIOIINE.

4. OtnenbHble y4eOHMKM MOTYT OBITH T€pelaHbl (C OTMETKOM «CIHCAHO») B
yueOHbIe KAOMHETHI WM UCIIOJIB30BaHbI 1JI1 PEMOHTA JIPYTUX YYEOHUKOB.



11.8. YueOHUKH TOJIydEHHBIE B 1ap OT MOJIb30BaTeNeH IIKOJILHONU OMOIMOTEeKH
JOJDKHBI  OBITh 3aperucTpupoBaHbl B «7KypHajie y4éra y4ueOHOW JiMTepaTypbl
noaydyeHHbix B gap or uurarejgeii MBOY COII Ne 33 um. 3. Kauoesa,
COOTBETCTBOBaTh Y4YEOHON mporpamme, OBITh B XOPOIIEM COCTOSHUU. YUCOHHKHU
UCIIONB3YIOTCSI B y4eOHOM TMIpoliecce HapaBHE € OQUIMANIBHBIMH yYCOHHKaAMH U3
O6ubmoreyHoro ¢GoHIa, UX KOJIUYECTBO YUUTHIBACTCS B CIpPaBKaxX ydyeTa BBIJAHHBIX
yuebHukax Ha 1-10 ceHTsOpS.

11.9. Y4yer cnucanusi y4eOHMKOB.
11.9.1. Cnucanue yueOHUKOB IMPOU3BOAUTCS HE PEKE OJHOTO pasa B TOJ.

11.9.2. Ha kaxnpiii Buj cnucaHus (BETXHE, YCTApEBIIHME 10 CONEPIKAHMUIO,
yTepSHHbIC, XUIICHUE) COCTABISIETCS aKT B 2-X 3K3EMIUISIpaxX, KOTOPBIM MOAIMUCHIBAIOT
YJI€Hbl KOMHCCUH , B cocTaB KoTopoi Bxomar aupekrop MBOY COII Ne 33 umenu
3.KanoeBa, 3aMecTHUTeNb AMPEKTOPA, KypHUPYIOIIUH padoTy OMOIMOTEKH, Meaaror-
OubIMOTEeKaph, YJIEHBI KOMUCCUHU, COTPYAHUK OyXTalTEepPHH.

11.9.3. OnuH 3K3eMIUISIp aKTa TOJJICKUT XpPaHEHUIO B OUOIUOTEKe, JApyrou -
nepenaercs B OyXraJTepuio, KOTOpas MPOU3BOAUT CIHCaHUE C OallaHca IIKOJIBI,
YKa3aHHOH B aKT€ CTOMMOCTH YYCOHHUKOB.

11.9.4. PexomeHayemble paHee CPOKH MCIOJb30BaHUS YYECOHUKOB W YUEOHBIX
nocobuii B 1mpenenax 4-X J€T CUMTAETCS OPUEHTUPOBOYHBIMHU. Y UEOHUKH,
HAXOJSIIMECs] B XOPOIIEM COCTOSIHMHM, MOTYT BBIaBaTbCs OOydaromuMmcs JJis
MOJTOTOBKH K 9K3aMEHAaM U K UCIOJIB30BaHUIO B KAOMHETAaX.

11.10. Y4er BbI1auM Y4€OHUKOB.

1.YcranoBieHHbIC CPOKU MPUEMA U BbIIAYM YUEOHUKOB: TpueM ydeOHuKoB 30Mas
(1-8 ki), 15 uronst (9-11 ki1.)), BbAa4a yueOHUKOB 1 MIOHs, 25 aBrycra.

2. Ilpu HEe TOIHOM BO3BpAaTE BBIJAHHBIX IIKOJIBHOW OWMONMOTEKOW YYEOHUKOB B
KOHLIE y4eOHOro roja J0 YCTaHOBJIEHHOIo cpoka (15 uroHs), yuyamiuiicss BHOCUTCS B
CIHUCOK JOJDKHUKOB,  COTPYAHMKH OMOJMOTEKH MMEIOT MPaBO HE BbIJ1aBaTh Ha HOBBIN
y4eOHbI T/l yueOHbIE TOCOOUSI.

3. Ceaenust o Bblgaye y4eOHUKOB 3aHOCATCA B «ZKypHaja y4uéra JABUKeHUS
BbIIa4H IIKOJIbHBIX YUEOHUKOBY.

4. TlonyuuB ydeOHbIE H3AaHUS U OOHAPYXUB NPHU MNPOBEPKE HX COCTOSHHUSA
HETOJIHOE HAJIMYKMEe CTPAHUL, WILTIOCTPALUNA, PUCYHKOB, IOJUEPKUBAHUS U APYToil Opak,
oOyyarouiicst 00s13aH MOCTaBUTh B U3BECTHOCTH OUOIHOTEKAPSI.

[Ipuém npereH3uil K yueOHMKY MPUHUMAETCA B TEUEHHUE JIBYX HEJEdb IOCHe
BbIJIaul YYEOHHMKOB Ha CleAyromuil yueOnblil roa. Ecnu npeteH3ust He Oblia 3asiBlIeHa,
TO OTBETCTBEHHOCTb 3a MCIIOPYCHHbIE YUEOHHKH HECET YyYallUiics, MOJIb30BaBIIUICS
VMU TOCIIETHUM.

5. JluuHoe peno BbIaeTCAd  BHIOBIBAIOIIEMY YdYalleMycCsl TOJBKO TMOCIHE
BO3BpAII[EHUS] BCEX W3IaHHUIA B OUOIHOTEKY.



12. O0sA3aHHOCTH IIKOJBHOI'0 KOJJICKTHBA.

12.1. JupexTop WIKOJBI OTBEYAET 3a OPraHu3aluio padoThl MO CO3JaHUIO U
CBOEBPEMEHHOMY TMOMOJHEHUIO OMOIMOTEYHOrO (POHJA MIKOIBHBIX Yy4eOHUKOB. OH
HaNpaBIIAET JEATEIbHOCTh TIEIaroTMYECKOr0 KOJUIEKTHBA 1O (OPMHUPOBAHUIO Y
ydamuxcsi OepeHOro OTHOIICHHs K YydeOHHMKaM, TNpeaycMaTpuBaeT MeEpbl IO
COBEPILICHCTBOBAHUIO ATOW paldOThl MpU IUIAHUPOBAHUU Yy4e€OHO-BOCIUTATEIHLHOTO
npoliecca Ha OYepeHON yueOHbIN roJy 1 00eceuynBaeT CUCTEMAaTUUYEeCKUN KOHTPOIb 3a
€€ BBITIOJIHCHUEM.

12.2. 3amectuTenp AMPEKTOpa IIKOABI MO Yy4eOHO-BOCIUTATENHHOM padoTe,
pa3pabaTbiBaeT equHbIC TPEOOBAHUS K Y4alllUMCS 1O KCIOJIB30BAaHUIO U COXPAaHHOCTU
y4eOHHKOB.

12.3.  3amecTtuTenb AUPEKTOpa MO BOCIUTATENILHOM paboTe  HampaBiseT
JEeATEIbHOCTh MENArOrHYeCcKOoro KOJUIEKTHBA IIKOJIBI MO (POPMUPOBAHUIO OEPEHKHOTO
OTHOLIEHUS! K y4eOHHMKAaM B MPOLECCE BHEYPOUHOU pabOThl, pa3padaThIBAET TEMATHKY
Oecell ¢ yyallUMHUCA M POAMUTEISIMHU IO ATHUM BOIPOCAaM, COBMECTHO C IEAAroroM-
OpraHU3aTOpPOM, IIKOJIbHBIM oubnuoTexapem, opraHamMu YYEHHYECKOTO
caMOyTpaBJIeHUs pa3padaTbiBaeT U MPEACTABISET HAa PaCCMOTPEHHUE MEAAroruvyeckoro
COBETA YCJIOBHS BHYTPH HIKOJIBHBIX COPEBHOBAHMI, CMOTPOB U KOHKYpPCOB Ha JIYUIIYIO
COXPaHHOCTh Y4€OHUKOB.

12.4. KnaccHble pyKOBOJUTEIH:

- OCYHIIECTBIIIET HEOOXOIUMYIO0 paboTy ¢ OOyYalomUMHUCA W POJUTEISIMU
(3aKOHHBIMH TPEACTABUTEISIMH) TI0 BOCITUTAHUIO Y YUAIUXCA OEPEKHOTO OTHOIICHHS K
y4eOHOM KHHUTE;

- Y4YacTBYET B BblJau€ (POHIMPYEMBIX YUYEOHMKOB YYAIIMMCS U OPraHU3yIOT HX
BO3BpAT B OMOIMOTEKY 110 OKOHYaHUHM YYEOHOTO ro/ia;

- KOHTPOJIUPYET COCTOSIHNE YYEOHHUKOB B KJIacce;

- CHIeNAT 3a TeM, YTOOBI IMOCJIe OKOHYaHUS y4eOHOTO rojia Y4eOHUKH, TTOIJIeKaITe
PEMOHTY, OBLTM CBOEBPEMEHHO OTPEMOHTHPOBAHBI U CJIaHbI B IITKOJILHYIO OMOINOTEKY;

12.5. lllkonbHBINA OMOIMOTEKAPD:
-OCYIIECTBIISIET YUYET, KOHTPOJIb, BbIIAYEH 1 MPUEMOM YUEOHBIX TTOCOOUI;

-pa3pabaThiBaeT U peain3yeT IUIaH PabOThl MIKOJILHON OMOIMOTEKH Ha YYCOHBIN
TO;

-OpraHu3yeT paboTy OMOJMOTEYHOTO aKTHBA MO COXPAHHOCTH Y4E€OHBIX MOCOOUI
CpeIy yJamuxcsl MKOJIbI.



